CIRCULAR OF SITE HSE COMMITTEE 

    PROJECT NAME-  

Meeting No._____________ 

                                             Date:_________________                
ATTENDENCE OF SITE HSE COMMITTEE 

    PROJECT NAME- CONSTRUCTION OF FACTORY BUILDING “PARKER HANNIFIN INDIA PVT. LTD.”  
Meeting No._____________ 

                                             Date:_________________                

·     OBJECTIVE:  To Co-ordinate, communication and make studies on the past incidents to make the HSE system effective and efficient.  

· PURPOSE: To minimize or achieve Zero accidents throughout the entire Project.  

  Common Agenda:  
1. Introduction of  New Members.

2. Site walk (Physical Inspection)

3. Review and confirmation of last minutes meeting.

4. Matter arising from the minutes of the meeting.

5. Finding of the Site walk.
6. Incident Statistics.

7. Safety Talk by committee members

8. Report from Authority H.O./R.O. 

9. Report from P.M./S.O. 

10. Others Matters.

11. Next Meeting.
· FREQUENCY OF MEETING:  ONCE IN A MONTH (4TH THURSDAY) at sharp 4.30 pm at Site Office. 

· AGENDA OF MEETING:  is circulated to all members before meeting conducted.

· MINUTES OF MEETING:  is circulated to all members after meeting and Point arised in the meeting strictly complied / implemented before Targeted date. 

· ATTENDANCE:  All the Members and Sub- Contractors representative is compulsory. 
· DISTRIBUTION:  All Committee members.
	SR. NO.
	NAME  & DESIGNATION
	SIGN.

	HSE COMMITTEE MEMBERS (STAFF)

	1.
	Mr. B. B. SHARMA – SR. MANAGER (P)                            [PRESIDENT]                 
	

	2. 
	Mr. R. B. CHAVAN – SR. ENGINEER                                   [SECRETRY] 
	

	3. 
	Mr. SANDEEP T. KOKATE – SR. OFFICER (HSE)              [SECRETRY]              
	

	4. 
	Mr. SACHIN POL – SUPERVISOR (HSE)        [COMMITTEE MEMBER]                  
	

	5. 
	Mr. RAMAKRISHNA -  SR. ASSIT. ADMIN)  [COMMITTEE MEMBER]
	

	6. 
	Mr. NAVNATH SUTAR  SUPERVISOR           [COMMITTEE MEMBER]
	

	7. 
	Mr. SHAILESH NAIK – ELECTRICIAN           [COMMITTEE MEMBER]                   
	

	SUB- CONTACTOR REPRESENTATIVE

	8. 
	M/s. JITENDRA SINGH- SHUTTERING CONTRACTOR 
	

	9. 
	M/s RAVINDRA MARTHA – UNSKILLED WORKER CONTRACTOR 
	

	10. 
	M/S SAHDEV DAS – FITTER CONTRACTOR 
	


